
CREEKSTONE ESTATES 
Clubhouse Reservation and Rental Agreement 

  

  

Today’s Date:   _____________________________________  Purpose of Reservation:_____________________________  

    
  

Area Requested:     Event Hall & Catering Kitchen     

  Club Room & Pool Kitchen (downstairs only) 

  

Does not include pool use or access.   

 

Requested Date and Time for Reservation: _______________________________________________________________ 
(Available for use between the hours of 8:00 a.m. and 11:00p.m.) Reservations cannot be made more than 6 months ahead of the 

reservation. 

 

Day of the week___________________ Date ________________ Time ___________   am /   pm  
Include setup and cleanup time in reservation: These are the times that your access card will give you access to the building.  

 

Actual Event Start Time ________________ End Time  _________________ 
The clubhouse doors will be unlocked during The Actual Event time. You must remain in the Clubhouse until the end of that time to ensure the 

Clubhouse is left secure. 
  

Name: ______________________________________________ Street Address: _____________________________________     
  

Email: ______________________________________________    Phone Number: _____________________________________  

    

Number of Attendees : ______________________________________________  Max Occupancy 120 

 

Access Device # ________________ (the 5 digit number on the back of your device) 

 

The Clubhouse may not be used for any commercial, personal gain or for-profit purpose, including fund 

raising.  Participants may not be charged any fee to attend or participate, including a registration or admission fee.   

----------------------------------------------------------------------------------------------------------------------------------------  

  

I understand that my reservation of the Clubhouse Area on the aforementioned date will not be confirmed nor will this 

Agreement be binding until such time that the Creekstone Estates HOA (the “Association”) has confirmed that I am in 

good standing with the HOA (all dues paid), and that all terms and conditions of this agreement have been fully 

executed.  

  

 

1. Clubhouse  

 

(a) I agree that this Agreement constitutes only use of the Clubhouse itself. I agree that use of the pool facilities is not 

permitted. Failure to comply with this request will result in the loss of future Clubhouse privileges. I understand that the 

Clubhouse capacity is limited to 120 people in the Event Hall. For this event, I certify that no more than _______people 

will be in attendance.) I understand that cameras are in use at the Clubhouse.  

 

(b) I understand that there will be NO SMOKING in the Clubhouse at any time by anyone who attends or supports this 

event. Should smoking occur I assume full responsibility for all costs for the Association to have the Clubhouse 

professionally cleaned and deodorized to remove any residual odor.  

 

(c) I understand that there are no open fires of any kind allowed in the clubhouse at any time, including candles(except 

for small birthday cake candles). I understand that I will be responsible for all damages incurred and the costs to 

repair/replace those items damaged as a result of a fire, in addition to any costs involved if the fire department must be 

called out. No smoke machines are allowed as it will cause the fire alarm to go off and the fire department dispatched. 

 

(d) I understand that as the Homeowner responsible for this event, I will be present at the Clubhouse at all times. I will 

not reserve this event on behalf of another party.  

 

(e) UNDER GEORGIA LAW, THERE IS NO LIABILITY FOR AN INJURY OR DEATH OF AN INDIVIDUAL ENTERING THESE PREMISES 

IF SUCH INJURY OR DEATH RESULTS FROM THE INHERENT RISKS OF CONTRACTING COVID-19.  YOU ARE ASSUMING THIS 

RISK BY ENTERING THESE PREMISES. 
  



 

 

 

 

 

 

 

 

2. Fees for Use and Damages:  

 

(a) I agree to pay the associated Rental Fees as detailed in the table below. The rental fee will be charged to your 

homeowners account.  Payment can be made through the Access Management Online 

Portal: accessmgt.com.  Your reservation is not complete until payment has been made. If you prefer to mail a 

check, checks are to be made payable to Creekstone Estates HOA. Please mail the checks to Access 

Management at 1100 Northmeadow Pkwy Suite 114 Roswell, GA 30076 once you have received confirmation 

that your date is approved from Access Management.  

 

Area Rental Fee 

 Event Hall &   

Catering Kitchen  

$425  

 
  Club Room &   $250     

  Pool Kitchen 

 
* This check is due at the time of booking and will be deposited  

 

****If you reserve the Club Room & Pool Kitchen but use the Event Hall & Catering Kitchen, you will be charged the 

entire $425 rental fee and charged for any damages that may have occurred.  

 

(b) In accordance with paragraph 3 below, I further understand and agree that any additional cleaning costs and any 

and all damages resulting to the Clubhouse, its contents, or any other portion of the Association from my actions or any 

actions of persons present at, attending, or in any other way related to my party or function will be specifically assessed 

to my HOA dues account. I understand that any charges made against my HOA dues account will be explained. I agree 

to pay the Association the full cost of all repairs within ten (10) days of receipt of a written explanation of the damages 

and a bill from the Association for such repairs. I agree that all fees, and expenses incurred by the Association as a result 

of the use of the Clubhouse under this Agreement shall be considered an assessment, constituting a lien against my 

property and shall be fully collectible. (Initial here) ___________ 
 

 

3. Assumption of Responsibility: I assume ALL responsibility, risks, liabilities and hazards incidental to the activities applied 

for (including, but not limited to, the serving of alcoholic beverage), and for the actions of all persons present at, 

attending, or in any other way related the purpose of this Agreement, and hereby release and forever discharge the 

Association, its officers, directors, employees, agents and members, past, present and future, from any and all claims, 

costs, causes of action and liability for personal injury or death and damage to or destruction of property whether on 

the premises or not arising from the use of the Clubhouse and its appurtenances throughout the neighborhood.  

  

4. Access to Clubhouse: I agree and understand that I will need to have a functioning Access Device in my possession 

five (5) days prior to the event to access the Clubhouse. In the event that I must use the emergency lockbox key for my 

event there will be a $50 fee assessed. This fee covers the cost of changing the lock box code. The clubhouse doors will 

be unlocked during The Actual Event time. You must remain in the Clubhouse until the end of that time to ensure the 

Clubhouse is left secure. (Initial here) ___________ 

  

5. Indemnification: I agree to defend and indemnify and hold harmless the Association, its officers, directors, employees, 

agents and members (collectively the Homeowners Association), past, present and future, from any and ALL claims, 

costs, causes of action and liability (including, but not limited to, attorney’s fees) for any injury, to either person or 

property, suffered by me, my family members, employees, agents, servants, guests, invitees or any member of the 

Homeowners Association member attending the event or any other person which arise from or are in any way related 

to the above activity, whether or not caused by me or my guest or invitees negligence.  

 

6. Termination: The Association may at any time and for any reason terminate this Agreement at Association's 

convenience. Upon receipt of such notice, unless directed otherwise, the Clubhouse shall be immediately vacated and 

all activities discontinued in connection with the performance of this Agreement.  

 

7. Refunds: I understand that if I need to cancel my event, I must submit the request on the Community Website 

http://accessmgt.com/


(www.creekstoneonline.com) within the “Grace Period”. 
• For bookings with dates in May or December, due to high demand, there is no grace period.  All bookings are 

final, so please be sure of your event plans. 
• For all other bookings the grace period is between the time of booking and 46 days prior to the event.  Within 

45 days of the event 50% of the rental fee will be charged.  Within 30 days 100% of the rental fee will be charged. 
  

8. Miscellaneous: Clubhouse and grounds must be left in original condition. I agree that I will be responsible for securing 

the Clubhouse and turning off interior lights. Noise levels must be kept in check so that neighbors are not disturbed either 

by music or noise coming from Clubhouse areas or from guests arriving or departing the facilities.  

 

9. Counterparts: This Agreement may be executed in counterparts, any one of which need not contain the signatures 

of more than one party, but all of which, taken together, shall constitute one and the same agreement. A facsimile or 

PDF copy of a signature shall be effective as an original signature.  

 

10. Exhibit A – Rental Information and Guidelines: I acknowledge that I have carefully read and understand this Exhibit 

“A” of this agreement and agree to be bound by its terms. I agree to bring it with me on the day of the event for 

reference and to ensure compliance with this Agreement.  

 

 

 

 

 

 

     
 Resident Signature         Resident Printed Name 
                

               

         _______________________________________ 

         Resident Address 

 

 

  
 

http://www.creekstoneonline.com/


Exhibit “A” 
- Rental Information and Checklists - 

  

  

Clubhouse Inventory  

 
  

The Clubhouse has the following items available for use during the rental:  

  

 
  

 

 

 

 

 

 

 

* Items are stored in the chair storage room located in the hallway across from the Catering Kitchen.  

 

Note: Renters are responsible for providing their own table linens.  

  

 
Clubhouse Access 

  

For Event Hall Rentals:  
  

You will access the Event Hall through the Clubhouse double front door utilizing your Resident Access 

Device. To enter, swipe your Access Device on the card reader to the right of the door. You must wait 

for the lock to audibly click before opening the door. It is advisable that you keep this Access Device 

available at all times.    

 

 

For Club Room Rentals:  
  

You will access the Club Room through the Clubhouse double front door and the back entrance of 

the Clubhouse (Fitness Center entrance door) utilizing your Resident Access Device. To enter, swipe 

your Access Device on the card reader to the right of the door. You must wait for the lock to audibly 

click before opening the door. It is advisable that you keep this Access Device available at all times.    

 
 

 
Item Event Hall * 120pp 

Round Tables (Seats 10)  8 

2’ x 4’ Rectangular 

Tables  

2 

Chairs  120 

 



  

Event Check-In 
  

 

1. You are responsible for performing a walk-through inspection of the area rented and amenities one (1) hour prior to 

the start of the event. Any suspected damage or areas of concern are to be documented immediately via 

photographs with a brief description of the issue. This documentation must be sent via email to  

creekstonehelp@gmail.com prior to the start of the event. Post-event reports will not be accepted.  

 

  

2. No smoking allowed in the Clubhouse at any time. No candles, except for small birthday cake candles, are allowed. 

No smoke machines are allowed as it will cause the fire alarm to go off and the fire department dispatched. 

Fine for non-compliance is $200, plus any additional fees charged to the community by the Fire Department.  

  

 

3. There can be no stapling, pinning or taping/adhering to the walls, lighting, or any other fixtures of banners, streamers 

or removable adhesive strips. In addition, no Bird Seed, Glitter or Confetti (including confetti balloons) is to be used. 

Fine for non-compliance is $200 per wall, fixture or area impacted, plus any additional fees incurred for the cost to 

repair.  

 

4. Pets are not permitted inside the clubhouse. Fine for non-compliance is $100. 

 

  

5. There will be large trash bags in the Rental Closet for your use. Please do not drag bags or garbage cans across the 

floor.  

 

  

6. If you are bringing in any rental furniture or equipment reasonable care must be taken to not scratch the floors. All 

items must be carried and not dragged across the floors. Your own rental furniture cannot be delivered ahead of time 

or days after the event. 

 

  

7. All doors and windows must be kept closed when loud music is being played. In addition, the Forsyth County Noise 

Ordinance Sec. 34-153 must be adhered to which states: the operation of the set, instrument, phonograph, or other 

machine or device between the hours of 11pm & 7am in such a manner as to be plainly audible at a distance of 50 

feet from the building, structure or vehicle in which it is located shall be a prima facie evidence of a violation”.  

 

 

Event Check-Out 
  

1. Any unused food must be removed from the kitchen and refrigerator prior to vacating the facility.  

  Fine for not removing the food is $200.  

  

2. All trash must be disposed of in plastic bags, tied and removed from the facility. All bags should be placed in the 

trash bins located at the top of the Clubhouse parking lot in the trash enclosure. Fine for not disposing of trash bags is 

$50 per bag.  

  
3. Additional rental furniture or equipment must be broken down at the conclusion of your event unless prior approval 

is obtained. The tables already set up must remain the same. Fine for not breaking down tables and chairs is $200.  

 

  

4. No furniture, other than the inventory tables and chairs, can be moved from its original location. The Clubhouse and 

grounds must be left in original condition. Fine for non-compliance is $50 per item.  

 

5. Storage closet must be put back exactly as found. Fine for non-compliance is $200. 

  

6. All clubhouse doors and windows must be shut and locked prior to vacating the facility. The homeowner responsible 

for the reservation must stay at the Clubhouse at all times of the event. Fine for leaving the Clubhouse unlocked is $250 

plus full liability for all damages and stolen items.  

  

7. All interior lights must be properly turned off before leaving the facility. Fine for not turning off lights is $100. 

mailto:creekstonehelp@gmail.com

